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1. [TosicHUTEIBHAA 3aNIUCKA

1.1. llean u 3aga4u JUCHUILIHHBI

enp TUCIMIUIMHBI - TMOATOTOBUTH BBIMYCKHUKA, UMEIOLIErO LEIOCTHOE MPEACTaBICHUE O MOAX0AaX
K FOCy/IapCTBEHHOMY U MYHHUIIUNAJILHOMY YIPABJICHUIO B cepe XpaHEeHHUs, KOMIIJICKTOBAaHUsI, yueTa 1
WCIIOJIb30BaHUs JTOKyMEeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanuu U JAPYrux apXUBHBIX
JOKYMEHTOB, YMEIOLIErO0 KOMIIETEHTHO MCIIOJIb30BATh COBPEMEHHBIE DKOHOMMYECKHE U IPAaBOBBIC
METO/BI YIPABJICHUS TOCYAAPCTBEHHBIMHM, MYHULIUITAJIbHBIMU Y YaCTHBIMH APXUBAaMH, IPUMEHATHh HA
IIPAKTUKE JECUCTBYIOIIME HOPMATUBHBIE IIPABOBBIC aKThl, HALMOHAJIBHBIE M MEXKIyHApOIHbIE
CTaHAAPTHI IO YIIPABJICHUIO U YKOHOMHUKE XPAHEHUS! aPXHUBHBIX JOKYMEHTOB.

3agaun JUCIUININHEI

WU3YUYUTh:

COBPEMEHHYIO CHCTEMY OpraHM3alliM YIpaBiCHHUs apXUBHBIM JeJOM Ha ypoBHe Poccuiickoit
®deneparnyn, ee CyObeKTOB, MyHHUIIMITATLHBIX 00Pa30BaHMA, HETOCYIaAPCTBEHHBIX OpraHU3aIui,
0COOCHHOCTH (OPMHUPOBAHHUS CYIIECTBYIOUIEH CHCTEMBI TOCYJIapCTBEHHOI'O, HETrOCYyJIapCTBEHHOI'O
(MyHUIIMTIAIBHOTO W YaCTHOTO) YIPAaBIICHUS MPOIECCAaMH XPaHEHHs, KOMIUICKTOBAHHs, ydeTa W
WCIIOJIb30BaHUsl JTOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanmu U APYruxX apXUBHBIX
JIOKYMEHTOB,

OCHOBHBIE JICUCTBYIOILIME HOPMAaTUBHBIE MPABOBbIE aKThl IO BOMPOCAM YIIPABJICHUS apXUBHBIM JEJIOM
U OIOKETUPOBAHUS MPOIIECCOB XPAHEHHS, KOMIUIEKTOBAHUS, yUeTa M HCIOJB30BAHHS JIOKYMEHTOB
ApxuHoro ¢onna Poccuiickoit @enepanuiv U APyrux apXUBHBIX TOKYMEHTOB,

MOPSIIOK TOJTOTOBKM 3aKOHOJATEIbHBIX M BBICIIMX HOPMATHUBHBIX U PACHOPSAIUTEIBHBIX AKTOB IO
BOIIPOCAM YIIPaBJICHUS U SKOHOMUKH apXUBHOTO JiefIa,

®enepanbHblil 3akoH 0T 22.10.2004 1. Ne 125-03 «O06 apxuBHOM jaene B Poccuiickoit denepanuny» u
€ro 3Ha4eHHEe B BOIPOCAX PeryJIMPOBaHUsI yIPaBIEHUS apXUBHBIM JesioM B Poccun,

0COOEHHOCTH MPOrPaMMHOT0 OI0/PKETHOT'O (PMHAHCUPOBAHMS FOCYJapPCTBEHHBIX apXHBOB,

TEHJACHIIUHA DPA3BUTUS MHPOPMAIIMOHHO-TOKYMEHTAMOHHOIO OOECHEUEHHUs YMpaBiICHUs] apXUBHOIO
nena,

COBPEMEHHOE COCTOSIHHE 3apyO0e)HOro OIbITa YNpaBieHHUs JOKYMEHTAaMH W OpraHu3alud HX
XpaHEeHMUS,

Hay4IUTHCS:

MPaKTUYECKH TPUMEHSATH HOPMATUBHBIE MPABOBBIE AKThl, PErYJIUPYIOIIME BOMPOCHI YIPABICHUS
TrOCyJapCTBEHHBIMH apXUBaMu Ha (perepaabHOM ypoBHE, ypoBHE cyObekToB Poccuiickoit deneparum,
OpPraHOB MECTHOT'O CAaMOYIPABJIECHUs, TOKYMEHTHI, IMOATOTOBIEHHBIE U YTBEPKIACHHBIE COBMECTHO
OopraHaMu yIpaBJICHHS apXUBHBIM JIEJIOM U UHBIMH TOCY/IapCTBEHHBIMHA OpPTaHaAMH,

(dbopMynupoBaTh KBalu(UKAIIMOHHBIE TpeOOBaHHS K TPO(ECCHOHATBHBIM 3HAHUSM M HaBBIKaM,
HEOOXOTUMBIM JIJISi HCIIOJIHEHUS JOJDKHOCTHBIX O0OSI3aHHOCTEH TOCYyAapCTBEHHBIX TI'Pa)JIaHCKHUX
CIIyKallluX, MYHHIIMIAIBHBIX CIHYyXKalluX B cdepe YNpaBiICHHUS apPXUBHBIM [I€J0M, pPaOOTHUKOB
rOCy/IapCTBEHHBIX M HETOCYAaPCTBEHHBIX ApXHUBOB,

c(hOpMHUPOBATH HABBIKU:

OpraHM3aIlK MOBCEAHEBHOIO TPyAa paOOTHUKOB apXUBHOTO YUPEXKICHUS, OPraHU3alUH,

y4acTus B BHIMOJTHEHUH aPXUBHBIMH YUPEKJACHUSIMH TUIATHBIX paboT U yCIIyT,

OpraHM3alliy B3aHMOJEIHCTBHS OpraHOB YNPAaBJICHUS apXHWBHBIM JIEJIOM M apXUBHBIX YUPEKACHUN C
TEPPUTOPUANBHBIMU (efiepadbHBIMA OpPraHaMU U HETrOCyJapCTBEHHBIMU OpraHH3alusMU B cdepe
apXUBHOTO Jieja, 0OECTBEHHBIMU OPraHU3AIMSIMU HCTOPUKOB-apXUBUCTOB,

MOCTAHOBKHM 3a7ad B cdepe OOKeTUPOBAaHUSA JEATEILHOCTH apXWBOB, OPHCHTHUPOBAHHOW Ha
pe3yibTar.



1.2. IlepedyeHb MJIAHUPYEMBIX Pe3yJbTATOB 00y4eHHs 110 AUCHMILIMHE, COOTHECEHHBIX €
HHIMKATOPAMHU JA0CTHKEHUs KOMIIeTeHIN i

Komnerenuus NuaukaTopsl Pe3yabTarsl 00y4yeHus

(kom m KOMIIETEHI[H i

HAaWMEHOBAHHE) (Koa ¥ HAMMEHOBAHUE)

[1K-3 Brnanenue [1K-3.4 Opranuzyer 3HaTh:

MIPaBOBBIMU pa3paboTku JoKanbHBIX | OCHOBHBIE HOPMATHUBHBIE MPABOBBIE AKTHI,
OCHOBaMH HOPMATUBHBIX aKTOB H BXO/ISIIIAE B CUCTEMY apXHUBHOTO M CMEKHOTO C
JIOKYMEHTOBEACHHUS | METOJIUYECKUX HUM IpaBa.

U QPXUBOBEJICHUSA U | JOKYMEHTOB I10 YMeTh: NpakTHYECKU TPUMEHSITh HOPMATHUBHBIC
CMEXHBIX 00J1acTell | XpaHEHHUIO, IIPABOBBIE AKThI, PETYJIUPYIOLIUE BOIPOCHI

U IPUMCHCHUC UX B

KOMIUIEKTOBAHUIO, YUETY

YIIPaBJICHUS TOCYAAPCTBEHHBIMUA ApXUBAMHU Ha

pohecCHOHANBHOM | ¥ MCIIOJIb30BAHUIO YpOBHSIX: QeiepaibHOM, cyObeKkTOB Poccuiickoii
cdepe ApXUBHBIX €I ®degepannu, OpPraHoB MECTHOTO CaMOYTIPABIICHHUS.
(1OKyMEHTOB) Brnagers: HaBbIKaMH MOJATOTOBKHM HOPMATHUBHBIX
MpPaBOBBIX AKTOB B YCTAaHOBICHHOW cdepe

JeSITeIbHOCTH
[1K-6 Brnanenue [IK-6.1 Bnageet Bnagers: MerogamMMm H TrOCyJIapCTBEHHOIO H

METOJaMHU
YIIPABJICHUS U
SKOHOMHKH IIPU

OCHOBaMHU YIIpaBJICHUS U
MPUHIIATIAMA
OpraHMU3alK apXUBHBIX

MYHULUIIAJIBHOTO YIPABJICHUS IPUMEHUTENIBHO K
JEATEIbHOCTH APXUBHBIX OPTaHOB U YUPEKIACHUN

pabote ¢ ciryx0

ApXUBHBIMU

JIOKyMEHTaMU

I1IK-7 PykoBoactBo | IIK-7.1 — VYmeer 3HaTh:

MoApa3ieJICHUEM BBICTPanBaTh, ®epnepanbhblil 3akoH 0T 22.10.2004 r. Ne 125-03

apxuBa KOHTPOJINPOBATh, «O0 apxuBHOM Jiene B Poccuiickoit denepannn»
COBEpUICHCTBOBATH U €r0 3HA4CHHE B BOIPOCAX PETYJINPOBAHUSA

CHCTEMY apXUBHOTO
XpaHEeHHUs Ael
(10KyMEHTOB) B
OpraHu3aIu

YIPaBJIEHUS apXUBHBIM Je10M B Poccun.

YMmeTb: hopMyIUpOBaTh LENU U 33]1a4d, CTOSIUE
repes] rocy1apCTBEHHBIMU U MyHULIMITIAJIbHBIMU
OpraHaMU yIpaBJICHUS apXUBHBIM JEJIOM,
aJIMUHUCTpALMEN TOCYJAPCTBEHHBIX U
HEroCyJapCTBEHHBIX apXUBHBIX YUPEKACHUM.

1.3. MecTO AUCUMIVIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOM MPOrPaMMbl

HI/ICHI/IHHI/IHa «anaBneHHe U DKOHOMHKaA XpaHCHUA AOOKYMCHTOB)» OTHOCHUTCA K YacCTU Onoxa

JTUCIHUILTAH Y4eOHOTO Tu1aHa, GopMUPYEeMOi yaacTHUKaMU 00pa30BaTeIbHBIX OTHOIICHUH.

21]'[5[ OCBOCHHS NTUCHUIIJINHBI HGO6XO)II/IMI)I 3HaHUWsA, YMCHUSA U BIIAACHUS, C(bOpMHpOBaHHBIe B X0I¢€
W3Y4YEHUS CIAEAYIOMMX JUCIUIUIMH U MPOXOXKICHUS PAKTUK: «ApXUBOBeIeHUEe», «lcTopust apXxruBoB
Poccuny, «Bceobmas nucrtopust Poccuny, «CtangapTusaiiys apxXuBHOTO JI€Ia», « APXHUBHOE TPaBOY,
«l"ocynapcTBeHHbIE, MyHHUIIUTIAIbHBIE, BEIOMCTBEHHBIE apXUBbBI».

B PE3YIbTATC OCBOCHUA NUCHHUIIIIMHBI q)OpMI/Ip}/IOTCH 3HAaHUSA, YMCHHA U BJIaJICHUA, HGO6XO,[[I/IMBIG JIA
HU3YUYCHUSA CIICAYIOMNUX NUCHUIIINH U MTPOXOXKIACHUA MTPAKTUK: MIPEAAUITITIOMHAA ITPAKTHUKA.




2. CrpyKTypa IMCHUILIHHBI
O6m1as Tpy0€MKOCTh JUCIUIUIMHBI COCTABISIET 3 3.€., 108 akameMuyecknx 4acos.

CTpyKTypa AUCHUIIHHBI IS 04HOH (GopMbI 00yUeHust

Ob6veM auciumIuHBL B (popMe KOHTAKTHOM paboThl OOydYaIOUIMXCS C TMeJarorndecKuMu
paboTHUKaMU ¥ (WJIK) JUIAMH, TPUBIEKaEMbIMH K peaju3aluu 00pa3oBaTelIbHON MporpamMmbl Ha
UHBIX YCIOBHSX, TP MTPOBEACHUHU YUSOHBIX 3aHATHI:

Cemect | Tum ydeOHBIX 3aHATHI KonuuectBo
p 4acoB
8 Jlexuuu 24
8 CemuHapbl/1a00paTOPHBIE PAaOOTHI 36
Bcero: 60

O6beM TUCHUILTMHBL B (popMe caMOCTOATENbHON paboThl 0Oyyatonmxcs cocrasisier 30
aKaJIeMUYeCKHUX YacoB, KOHTPOJIb — 18 "acos.

CTpykTypa IMCUMNJIMHBI /151 04HO-3204HOI (POPMBI 00yUeHH

O06bemM nucHUIIIUHBI B (OpME KOHTAKTHOW DPAbOTHI OOYyYalOMMXCS € TEeAarorudecKuMu
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAaEMbIMH K pealu3aliu o0pa3oBaTeIbHON MpPOTrpamMMbl HA
WHBIX YCIIOBUSIX, TIPY IPOBEICHUH YICOHBIX 3aHATHH:

Cemect | Tum y4eOHBIX 3aHATHIA KomnuecTtBo
p 4acoB
9 Jleknn 10
9 CemuHapbl/1a00paTOPHBIC PAOOTHI 16
Bcero: 26

O0beM TUCHUILTUHEL B (POpME caMOCTOATENbHON pabOThI 00YYAIOUINXCS COCTABIsAET 64
aKaJIeMMUECKHUX yaca, KOHTPOJIb - 18 yacos.

CTpyKTypa AUCHUNIMHBI 11 3204HOI (p)OpMBbI 00yUeHusI
O0beM OUCHUIUITMHBI B (OpME KOHTAKTHOM pabOoThl OOyYaroIIMXCS C MeJarorudyeckKuMu

paboTHUKaMU M (WJIK) JUIAMM, TPUBJIEKAEMbIMH K peaju3aluu 00pa3oBaTelIbHON MporpamMmbl Ha
UHBIX YCIOBHSIX, TP MIPOBEACHUH YUeOHBIX 3aHATHI:

Cemect | Tum y4eOHBIX 3aHATHI KonuuecTtBo
p JacoB
9 Jlexmun 8
9 CemuHapbl/1a00paTOpHBIE paOOTHI 12
Bcero: 20

O0beM TUCIHIUIHHEI B (popMe caMOCTOSTEIEHON pabOThl 00YYAIOIINXCS COCTABISIET 79

AKaACMHUYCCKUX YaCOB, KOHTPOJIb — 9 yacos.

3. Coaepxxanue QM CHUNINHBI

Ne | HaumeHoBaHMe pa3aesia
JUCIHMIIIMHBI

Conep:xanue

1 BBoanas nekmust

IIpeamer u 3agaun Kypca « YIIpaBJICHUE U
HYKOHOMHUKA XPAHEHUS JOKYMEHTOB». OCHOBHBIE
OIIPEJIEIICHUS: KYIIPABICHUE), «IKOHOMHUKAY,




«apXHUBHOE JIETIO», «XPaHEHUE TOKyMEHTOBY». Bubl
apXMBHBIX JTOKYMEHTOB. JIOKyMEHTBbI APXUBHOTO
donna Poccuiickoii @eneparuu. [Ipobiema
MIPaBOMEPHOCTH CYLIECTBOBAHUS apXUBHBIX (DOHIOB
cyOBekToB PO, Kak COCTaBHBIX YacTel €MHOTO
denepanbHoro ponna. Ykas I[Ipesuaenra
Poccuiickoii @eneparuu ot 22.06.2016 Ne 293 u
€ro UCTOPUUYECKOE 3HAYCHHE B Pa3BUTUU CUCTEMBI
yIIpaBJICHUS apXUBHBIM Je110M B Poccun. Pocapxus
KaK Opras, OIpeAesIoIINi rOCy1apCTBEHHYO
MOJIMTHKY B c(pepe IeTonpon3BOACTBA M ApXUBHOTO
nena B PO. O630p Tpex ypoBHEH yrpaBieHUs U
(buHAHCUPOBAHMS APXUBHOTO JIeIa U XPAHEHUS
JIOKYMEHTOB: ¢efiepanbHoro, cyobektos Pd,
MYHHUIMNIATIbHOTO. DeiepanbHble apXUBHbIE
yupexKaeHus, noaseaoMcTBeHHble PocapxuBy. Mx
LIEJIM U 33]]a4l. AHQJIN3 COCTaBa U COAEPIKAHUS
apXUBHBIX (GOHIIOB (eiepabHBIX APXUBOB,
oTHeceHHBIX yKa3amu lIpesunenta b.H.Enpiuna
0c000 IIEHHBIM 00BEKTaM KYJIbTYPHOT'O HacJIeIus
Poccuu (AP®, PTAJIA, PTUA, PITBUA, PTAJIN,
PT'AK®/I). Ponb 1 MecTO HAyYHO-METOIUUECKHUX
COBETOB apXMBHBIX YUPEKICHUN (eepaabHbIX
OKPYTOB B OpraHu3alii XpaHEHUsl apXUBHBIX
JOKyMeHTOB. COBET 10 apXUBHOMY i1y IIPU
Pocapxuse. OO11ecTBeHHbIE OPraHU3aluN
HCTOPUKOB-apXUBUCTOB, IIEYATHBIE U3/1aHUS B
cdepe apXUBHOTO Jiefia U UX OPraHU3allMOHHBIN
cTaTyc. Mecto uyacTHbIX apxuBoB B Poccuu.
Poccutickuii apXuBHBIN ayTCOPCUHT, 00IIIEeE U
OTJIIMYHOE OT 3apyOeKHBIX KOMIIaHUH B cepe
«Records Management.

MexaHu3MBI roCyJapCTBEHHOT O
yIPaBIEHUS XpPaHECHUEM
JNOKYMEHTOB

[Topsimok mpoxoxaeHus (heaepabHBIX 3aKOHOB 10
BOIIPOCAM APXUBHOTO Jena B ['ocynapcTBeHHOM
Hyme Poccuiickoit @enepanny B COOTBETCTBHH €
nerctByromnM Pernamenrom ['ocynapcrBeHHOM
Hdymbr ®enepansHoro Cobpanus Poccuiickoit
denepanuu, peraaMeHTUPYIOLIEM B LIEIOM
MPOLEAYPY 3aKOHOTBOPYECTBA B HUYKHEW manaTe
®enepansHoro Cobpanust. CyObeKTh
3aKOHOJATEIbHOW HHUIIMATUBBI IO BOIIPOCAM
ApPXMUBHOIO JI€J1a ¥ IKOHOMHUKHU XPAHEHUS ApXUBHBIX
nokyMmeHTOB. [Ipesuaent Poccuiickoit @denepaunu u
IIpaBurenscTBO Poccuiickont denepanun Kak
OCHOBHBIE€ CYOBEKThI 3aKOHOIATEIIbHON
MHULIKMaTUBBL. OpraHu3anus pacnpeneneHus
oJIHOMO4MM Mexay Pocculickoit @enepanuu u ee
cyObekTamu B cepe apXuBHOTO Jiefa,
OIO/KETHPOBAHUS XPAHEHUS JOKYMEHTOB.
Jeno3urapHoe XpaHEHUE JOKYMEHTOB APXUBHOI'O
donga Poccuiickoit @enepanuu. YmpapieHue
APXUBHBIMH JIOKYMEHTAMU TEPPUTOPHATBHBIX




denepanbHBIX OPraHoB B cyObekTax Poccuiickoi
®enepannu (Oprausl Cybl, IPOKYpaTyphbl,
ornenenus [lencuonnoro ¢ponna Poccun,
denepanbHO HAIOTOBOM CITYKOBI, PeaepanbHOi
CTaTUCTHKH, yIIpaBJIeHUs (QelepaTbHOTo
Ka3HaueHCTBa U MHOTHE IPYTHeE).

OcHoBHbIE (POPMBI
rOCY/IapCTBEHHOTO YIIPaBJICHUS
XpaHEHHUEM JIOKYMEHTOB

®denepanbHblil 3akoH 0T 22.10.2004 . Ne 125-03
«O0 apxuBHOM Jnene B Poccuiickoit denepanun» u
€ro 3HaUCHUE B BOMPOCAX PEryJIUPOBAHUS
yIpaBJeHUs! apXUBHBIM Jie110M B Poccun.
Tpex3BeHHas cucTeMa yIrpaBJieHUsl apXUBaMu B
Poccun, cooTBercTByOMIas (heneparbHOMY YPOBHIO,
YPOBHIO POCCUMCKUX CYOBEKTOB U OPTraHOB
MECTHOT'O CAaMOYTPAaBIIEHUS B BOIPOCAX
COOCTBEHHOCTH Ha apXUBHBIE TOKYMEHTHI. [IpaBo
Ipa)KJaH ¥ OpraHU3alliii Ha CO3/1aHNEe apXHUBOB.
OcHOBBI (PMHAHCOBOTO U MaTePUATBHO-
TEXHUUYECKOTO 00ECTIeUeHUsI XpaHEHUS apXUBHBIX
JIOKyMeHTOB. [IpaBo rocy1apcTBEHHBIX apXUBOB
OCYILECTBIISATh MPUHOCSIIYIO 10X0/ ACSITEIBHOCTD
MOCTOJIBKY, TTIOCKOJIBKY 3TO TIPEAYCMOTPEHO UX
YUYpEIUTEIbHBIMU TOKYMEHTAMH, & TAKKE
MMOKPBIBATh CBOM PACXOJbI 32 CUET UHBIX
MOCTYIUICHUH, Pa3pelIeHHbIX 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu. Kopnyc npasuit paboTsl,
0011eo0s3aTeIbHBIX HOPMATUBHBIX JOKYMEHTOB,
PETYIUPYIOIINX BCE CTOPOHBI IESITEIIbHOCTH
rocyJapCTBEHHBIX, MyHUIIUNIATbHBIX U
HEroCy/1apCTBEHHbBIX apXHUBOB, NPUHATHIX B 2007 —
2015 rogax. CucreMa MeXBEJOMCTBEHHOT'O
AJIEKTPOHHOTO B3aUMOCHCTBUS MPU OKA3aHUH
rOCYJapCTBEHHBIX YCIYT B chepe apXUBHOTO Jea.

OCHOBHBIEC MEXaHU3MBI YHpaBJICHUA
APXUBHBIM YYPCIKIACHUCM

I'ocynapcTBeHHBINM apXUB KaKk rOCYIapCTBEHHOE
yUpeKAeHHE, 0OCOOCHHOCTHU MPABOBOT'O MOJI0XKEHUSI.
bromxeTrpoBaHre — OCHOBHOM MHCTPYMEHT
yIIpaBJICHUSA apXUBOM. JIOKaIbHBIE TOKYMEHTHI,
PETYNHPYIOIINE ACATEILHOCTD TOCY IapPCTBEHHOTIO
apxuBa (ycTaB, IIOJIOKEHUS O €r0 CTPYKTYPHBIX
MO/IPa3/IeNICHUsAX, CTPYKTypa U IITaTHOE
pacriucaHue apxuBa, OI0/KETHasl CMeTa, epeucHb
TrOCYJJapCTBEHHBIX yCIIYT, TOCYIapCTBEHHOE
3ajlaHKe, TOJHKHOCTHBIE MHCTPYKIIUU paOOTHHUKOB,
BHYTPEHHUE UHCTPYKIUH YUPEKICHNUSA).
MyHuIUnanbHbli apXUB - MyHULUIIAIBHOE
yUpekaAeHNEe, OCOOEHHOCTU MPABOBOI'0O MOJI0XKEHUS.
JIokanbHbIE TOKYMEHTBI, pErYIUPYIOIINE
JeSITEIbHOCTh MyHUIIUIIAIBHOTO apXxuBa (ycTas,
MIOJIOXKEHUS O €r0 CTPYKTYPHBIX IIOApaA3IEICHUsX,
CTPYKTypa ¥ IITATHOE PACHUCaHUE apXUBa,
Or0JKEeTHAs cCMeTa, ePeYeHb MYHUITUIATBHBIX
YCIIYT, MyHHIIMIIAIIBHOE U TOCYAApPCTBEHHOE
3aJ]aHUs, JIOJDKHOCTHbBIE HHCTPYKIIMHU PAOOTHUKOB).




[Tokazarenu, XxapakTepu3yromue 0obemM
roCyJJapCTBEHHOM (MYHUIMNAIBHOMN) yCIYTH.
MyHuIMnanbHbl ApXUB, KaK CTPYKTYPHOE
HOJpa3/IeJIeHUE UCIIOTHUTEIBHOTO
MYHHUIUTIATBHOTO opraHa. OCOOEHHOCTH PABOBOTO
HOJI0XKEHHUs U ynpasieHus. CoBellarenbHble
OpraHbl apXUBOB (IUPEKIMH, IKCIIEPTHHIE
KOMMCCUH, METOJUYECKNE KOMUCCHH, HAY4YHbIE
cosetsl, coBeTsl HOT). [Ton6op u panmonanbHas
paccTaHOBKa KaJpOB rocy1apCTBEHHBIX U
HETOCYAapCTBEHHBIX apXUBOB, 3((hEeKTUBHOE
UCIIO0JIb30BaHUE MaTEPUAIbHO-TEXHUYECKUX
pECYpCOB, CO37aHHE OJIaroNpUSATHBIX YCIOBUM JUIs
paOOTHUKOB C LIEJIBbIO COXPAHEHHS UX 3/10POBbs,
MOBBIIICHUS KadecTBa padboT. CoBMeleHre
JOJDKHOCTEH U pacuIMpeHHe 30H 00CIyKUBaHUS B
apxuBe. HayuyHo 000CHOBaHHBIE HOPMBI BpEMEHH U
BbIpAOOTKH Ha OCHOBHBIE BU/IbI PA0OT U Oonepanui
IIPUMEHSIEMBIE B apXUBE. TUIIOBBIE HOPMBI
paspabateiBatorcs BHUNJIA | npuMeHUTENBHO K
YCPEIHEHHOMY TEXHOJOTUYECKOMY MpOIecCy s
BCEX KaTeropui apXxuBoB.

Oco06eHHOCTH 3KOHOMUKH U
(bUHAHCUPOBAHMS APXUBHBIX
YUPEXKIEHUN B COBPEMEHHBIX
YCIIOBHUSAX

Craryc roCyJapCTBEHHBIX apXHUBOB KaK
rOCyJapCTBEHHBIX YUPEKICHUN — COBPEMEHHBIE
peaiivu: Ka3eHHbIE, OIJKETHbIE, ABTOHOMHBIE
yupexaenus. Cuctema opraHuzaluu OrOJKETHOTO
mporecca U ToCyAapCTBEHHOTO (MYHHIIMIIAIBLHOTO)
yIpaBjieHUs, TPU KOTOPOH IJIAHWPOBAHUE PACXOI0B
OCYILECTBIIIETC B HEIMOCPEACTBEHHOW CBSI3U C
JIOCTUTAaEMbIMH pe3yibTaramu. DenepanbHbli 3aKOH
or 8§ mas 2010 r. Ne 83-®3 «O BHeceHuu
W3MEHEHUN B OT/ACNIbHBIE 3aKOHOAATENIbHBIC aKThI
Poccuiickoin denepaunu B CBA3U c
COBEpLICHCTBOBAHUEM  IPABOBOTO  IOJIOXKEHUS
rOCyIapCTBEHHBIX (MYHUIIUMAIBHBIX) YUPEKICHUID
U €ero poib B OWIKETHOM pedOopMUPOBAHUU
CHUCTEMbI YINpaBIE€HUU apxuBaMu. Paznuuusa B
MPaBOBOM TIOJIOKEHUU AapPXUBHBIX YUYPEKICHUU B
3aBUCUMOCTH oT OpraHU3alMOHHO-TIPABOBOM
bopMmBI. [Iporpammuoe Or0[KETHOE
¢buHaHCHUpOBAaHHE  TOCYJApCTBEHHBIX  APXUBOB:
0COOEHHOCTH (peliepabHOM 11€eBOH MpOrpamMMmbl
«Kynprypa Poccun» B OTHOLIEHUWM apXUBHBIX
OpraHoB u YUPEKIACHU. Beimonnenune
rocyJapCTBEHHbIMHU u MYHULUIIAJIbHBIMU
ApXWBHBIMU YUPEKIEHUSMH TIUIATHBIX paboT W
yciayr. OCHOBHBIE HMHTEPHET-PECYpPCHl  apXHUBHBIX
aytcopcepoB. Metoauka (opMupoBaHHS IIeH Ha
BBITIOJHSIEMbIE TUIATHBIE PAOOTHI M yCIyTH, UCXOJS
U3 UX [POU3BOJCTBEHHONW Ce0ECTOMMOCTH U
pPEHTA0ETHHOCTH, C YUETOM JIEHCTBYIOIINUX HAJIOTOB.
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4. Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHA

Jns  mpoBeneHuss y4eOHBIX 3aHATUH 1O  JUCIHHUIUIMHE  HUCTOJB3YIOTCS — pa3ldYHbIC
oOpa3oBaTenbHble TEXHOJOTUH. [ opraHu3anuu y4eOHOTO mIpolecca MOXET ObITh HCIOIb30BaHO
ANEKTPOHHOE 00ydeHre U (UJIH) JUCTAHIIMOHHBIE 00pa30BaTebHBIC TEXHOJIOTHH.

5. OneHka IVIaHNPYeMbIX Pe3yJIbTATOB 00y4YeHHu s

5.1. Cucrema oneHUBaHUS

Texymuii KOHTPOJIb OCYIIECTBISIETCSI B BUJE OLIGHOK KOHTPOJBHOW PabOTBhl M BHITIOTHEHUS
3aJlaHuil Ha MpakTU4ecKuX 3aHATusAX. KoHTposnbHas paboTa MpoBOIUTCS HA MEPBOM MPAKTUYECKOM
3aHSTHUH, BBISBISIET TOTOBHOCTh CTYACHTOB K MPAaKTUYECKOW pabore u omeHuBaercs 10 20 6amios.
MaxkcuMasbHas OleHKa BBITOTHEHHSI KaXKJI0T0 MpaKkTHYecKoro 3aHsaTus — 10 6amios.

[TpoMeXyTOUHBIN KOHTPOIb 3HAHWW MPOBOAMUTCA B (pOpME UTOTOBOM KOHTPOIHHOW PabOTHI,
BKJTFOYAIOIIEH TEOPETHUECKUE BOIPOCHl U MPAKTHYECKOE 3ajaHue, U orneHuBaercs a0 40 6amnos. B
pe3yabTaTe TEKYIIEro U MPOMEXYTOYHOTO KOHTPOJIS 3HAHUM CTYJEHTHI MOIYYaloT 3a4€T 10 KypCy».

dopma KOHTPOJIS Makc. Konu4yecTBo 0aJiioB
3a ogHy paboty]  Bcero
Tekymuii KOHTPOJIb:
- paboTa Ha MPaKTUYECKUX 3aHATUAX 10 6amnoB 40 6anos
- KOHTpOJIbHas paboTa 20 6amioB 20 6amioB
[IpomexyTouHas aTTecTanus 40 6annoB
Htoro 3a cemecTp (AUCUMILIIUHY) 100 6amioB

[TomyuyeHHBIN COBOKYIHBIN PE3yNIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO KAy OLICHOK U B IIKAILY
onieHOK EBporneiickoii cuctembl iepeHoca u HakorieHus kpenutoB (European Credit Transfer System;
naiee — ECTS) B COOTBETCTBUM ¢ TaOJIUIICH:

100-6atpHas mkayia | TpaguiuoHHas MiKaia Ixanxa ECTS
95 —-100 A

83 _ 94 OTJIMYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 55 YJIOBJICTBOPUTEIILHO E

20-49 FX

0-19 HEY/IOBJICTBOPHTEIHHO HE 3a4TEHO P

5.2.Kputepun BbICTABICHUS OLIEHKHU MO AUCIUTUIAHE

Bbanasl/ Ouenka no Kpurepun oueHku pe3yJibTaToB 00y4eHHs 10O
HIkana AUCHUILINHE AUCHUILINHE

ECTS

100-83/ BrictaBisiercs: o0yyaromemycs, €Ciii OH IIyO0Ko U
A,B «3a4TECHO» MPOYHO YCBOWJI TEOPETUUECKUNA U MPAKTUUECKUI

Marepuai, MOXET MPOJEMOHCTPUPOBATH ITO HA 3AHATHUSIX
U B XOZI€ POMEKYTOYHOM aTTeCTalluH.

OOyyJaromuiicst NCYESPITBIBAIOIIC U JTIOTHYECKH CTPOHHO
u3naraer yueOHbI MaTepuall, yMeeT YBSI3bIBaTh TEOPHIO C
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Banany/
HIkaJnaa
ECTS

OueHka no
JUCHUILIMHE

Kpurepun oneHkn pe3yibTaToB 00y4eHUs 110
AUCHHUILINHE

NPaKTUKOH, CIIPABJISICTCS C PEIICHUEM 33134
pohecCHOHALHOM HAMIPABICHHOCTH BEICOKOTO YPOBHS
CIIO’KHOCTH, ITPABHILHO O0OOCHOBBIBACT MPUHSTHIC
pEIICHUSI.

CB0OOOAHO OPHEHTHPYETCS B y4eOHOH U
npodecCUOHATILHOM TUTEpaType.

OrneHka 1o JUCIHILTAHE BBICTABIISIOTCS 00yUaromeMycs ¢
y4€TOM pe3yIbTaTOB TEKYIIEH U MPOMEKYTOUHOU
aTTeCTallu.

Komnerenuuu, 3akperi€HHble 3a JUCHUTUTHHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI.

82-68/

«3a4YTCHO»

BricTaBisercs o0yyaromemycs, €Cii OH 3HaeT
TEOPETUYECKUI U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U
IO CYILECTBY M3J1araeT ero Ha 3aHATHAX U B XOIe
IIPOMEKYTOYHOM aTTECTAllMH, HE I0ITyCKas
CYILECTBEHHBIX HETOUHOCTEM.

OOyyaromuiics MpaBUWIbHO MPUMEHSAET TEOPETUUECKUE
IIOJIO’KEHUS IIPU PEIIECHNN IPAKTUYECKUX 3a1a4
npodeCCHOHATBLHON HANPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/ieeT HeOOXOAMMBIMHU ISl 3TOTO
HaBBIKAMU U IPUEMAMU.

JlocTaTouHO XOPOIIO OPUEHTHPYETCS B yUeOHOU U
npodeCCHOHATILHOM TUTEpaType.

OreHka o JUCHUIUIMHE BBICTABIISAIOTCS 00YYarOMEMyCs C
Y4ETOM pE3yJbTaTOB TEKYIEH U IPOMEKYTOUHON
aTTecTaluu.

Komnerenuuu, 3akpeniéHHple 3a TUCIUIIIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHIA.

67-50/
D.E

«3a4YTCHO»

BrictraBisiercst o0y4aromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U IIPAKTUYECKUN MaTepual,
JIOTTYCKaeT OTJEJIbHbIE OUTMOKH MPU €0 U3JI0KEHUH Ha
3aHATUAX U B XOJI€ IPOMEKYTOUHOM aTTECTALIUH.
OOyyaromuiics UCIBITHIBAET ONPEICTIEHHbIE 3aTPYAHEHUS
B IIPUMEHEHNN TEOPETUUECKUX MOJIOKEHUM NTPU PELICHUH
MIPAKTUYECKUX 3aj1a4 MpodhecCunoHaIbHOM
HAIPaBJIEHHOCTH CTaHAAPTHOIO YPOBHS CII0KHOCTH,
BJIa/1e€T HEOOXOAUMBIMU AJIsl ATOr0 Oa30BBIMU HAaBbIKAMU
U NIpUEMaMHU.

JleMoHCTpHUpYyeT 10CTaTOUHBIN YPOBEHb 3HAHUS yUeOHOU
JUTEPATYpPHI 10 TUCLUIUIMHE.

OreHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4arOIEMYCS C
YYETOM PE3YIAbTATOB TEKYLIEH U IIPOMEKYTOYHOMN
aTTeCTalUu.

Komnerenumu, 3akperi€HHble 3a JUCHUIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOYHBINY.

49-0/
F,FX

HEC 3a4TCHO

BricTaBnsiercs oOy4darommeMycsi, €Clii OH He 3HAeT Ha
0a30BOM YpOBHE TEOPETUUECKHUIN M MPAKTHICCKUIN
MaTepua, JOMyCcKaeT IpyObie OMUOKH IPH €ro
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Banasl/ Ounenka no Kpurepun oneHkn pe3yibTaToB 00y4eHUs 110
Hlkana AUCLHMILTHHE AUCHHUILINHE
ECTS

U3JI0’)KEHUU Ha 3aHATHUAX U B XOAE IPOMEKYTOYHON
aTTeCTaluu.

OOyuaronuiics UCTIBITHIBAET CEPbE3HBIE 3aTPyAHEHUS B
IIPUMEHEHNUN TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUH
IPAaKTUYECKUX 3a/1a4 IPO(eCcCHOHAIbHON
HaIIPaBJIECHHOCTH CTAHIAPTHOI'O YPOBHS CIOKHOCTH, HE
BJaJieeT HEOOXOAUMBIMU JIJIsl 3TOTO HABBIKAMU U
MIpUEMaMH.

JlemoHCcTpHpyeT (parMeHTapHble 3HaHUS y4eOHOH
JIUTEPATYpPHI 110 JUCLHUILIMHE.

OneHka o JUCHHUIUIMHE BBICTABIIAIOTCS 00Y4arOIEMYyCs C
Y4ETOM PE3ysIbTaTOB TEKYIIEH U IPOMEKYTOUHOM
aTTecTaluu.

KoMnereHnuyu Ha ypoBHE «IOCTATOYHBIN), 3aKPEIUIEHHBIE
3a AMCLUUIUIMHON, He COPMHUPOBAHBL.

5.3. OneHouHble cpeacTBa (MaTEPHUAJbI) /sl TEKYIIEr0 KOHTPOJIA yCIIeBA€MOCTH,
NMPOMEKYTOUHOM aTTEeCTANNMU 00y4aAIOIIUXCS N0 TUCHUILIUHE

TecrbI:
1. Pa3zpaboTka u npoBeJieHne eIMHON TOCYJapCTBEHHOM MOJUTHKH B 00aCTH apXUBHOTO Jeiia
OTHOCHTCSI K IIOJTHOMOYHSIM:
1. Poccuiickoit @enepanuun
2. cyopextoB Poccuiickoit. denepannn
3. MyHUIMINIAIBHBIX 00Pa30BaHHMH.

2. YcTaHOBIIEHUE €IMHBIX NTPABWJI OpraHU3al[Mi XPAHEHNs, KOMIUIEKTOBAHNUS, yueTa U
WCTIOJIB30BaHUS IOKyMEHTOB ApxuBHOTO (oHaa Poccuiickoit depepannu M Ipyrux apXuBHBIX
JIOKYMEHTOB OTHOCHUTCS K ITOJIHOMOYUSIM:

1. cyowvexToB Poccuiickoit @enepanuu

2. MYHHUIIMTTAJIGHBIX 00pa3oBaHUN

3. Poccuiickoit @enepanuu.

3. KoHTposb 3a coOI0/IeHEM €IMHBIX MPaBUJI OPraHU3alMK XpaHEHHs, KOMIIJIEKTOBAaHUs, yueTa U
UCIOJIb30BaHUS TOKyMEeHTOB ApxuBHoro ¢ponaa Poccuiickoit denepannu 1 Ipyrux apXuBHBIX
JIOKYMEHTOB OTHOCHUTCS K ITOJITHOMOYUSIM:

1. Poccuiickoii @enepaniuil 1 MyHUIUIAIBHBIX 00pa30BaHUI

2. Poccuiickoit @eneparuu u cyobekToB Poccuiickoit @eaeparuu.

3. Kak rocyjapcTBEHHOE ITOJTHOMOUYHNE HE pacIpe/IeIEH.

4. JlennozutapHoe xpaHeHue JoKyMmeHTOB ApxuBHOro onma Poccutickoii denepariiy OCyIeCTBISIOT:
1. ®epepaibHOE APXUBHOE ar€HTCTBO

2. HETOCYIapCTBEHHBIE (KOMMEPYECKHE) apXHUBBI

3. denepanbHble OpraHbl TOCYJAPCTBEHHON BIIACTU M OPraHU3allUU COTJIACHO MEPEYHIO
IIpaButensctBa PO.
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5. ApXuBHBIE OpraHbl U apXUBHbIE yUpeKAeHUs CyObekToB Poccuiickoit deaepannu UMerOT
BO3MO>KHOCTh OOMEHHUBATHCSI OIBITOM Ha PETYJISIPHON OCHOBE B paMKax:

1. eXeroHbIX BCEPOCCUNCKHUX COBEIIAHUI-CEMUHAPOB 110 ADXUBHOMY JIEITY

2. Hay4YHO-METOIMYECKUX COBETOB APXHUBHBIX YUpPEXACHUN (efepaabHbIX OKPYTOB.

6. XpaHeHHEe, KOMIUICEKTOBAHUE, YIET U UCTIOJIH30BaHUE apXUBHBIX JIOKYMCHTOB U apXUBHBIX (DOH/IOB
(henepabHBIX TOCYTAPCTBEHHBIX apXHUBOB, (DeiepaTbHBIX My3€eB U OMOIMOTEK OTHOCUTCS K
MIOJIHOMOYHSIM:

1. cyobekToB Poccuiickoit deaepanum.

2. MyHHUIIMTATBEHBIX 00Pa30BaHUIA.

3. Poccuiickoit ®denepanuu.

7. XpaHeHne, KOMIUIEKTOBaHUE, YUET U UCTIOIB30BAHUE APXUBHBIX JTOKYMEHTOB U apXUBHBIX (DOH/IOB
(denepanbHBIX TOCYAAPCTBEHHBIX YHUTAPHBIX MPEATPUSATHH, BKIIFOUAs Ka3eHHBIC IPEIPUITUS, U
(benepanbHBIX TOCYAAPCTBEHHBIX YUPESIKICHUH OTHOCUTCS K TIOTHOMOYHSIM:

1. cyowpexToB Poccuiickoii @enepariui.

2. Poccuiickoi denepanuu.

3. MyHUIIMTIAJILHBIX 00pa30BaHUM.

8. XpaHeHue, KOMIUICKTOBAaHHE, YYET U UCIIOIH30BAHUE aPXUBHBIX JJOKYMEHTOB M apXUBHBIX (DOHIOB
TrOCyJIapCTBEHHBIX apXHBOB cyOBbekTa Poccuiickoit deneparuu, My3eeB, OMOIUOTEK CyObEKTa
Poccuiickoit denepaniu OTHOCUTCS K TOJTHOMOYMSIM:

1. cyosektoB Poccuiickoit deneparyu.

2. Poccuiickoit denepanuu.

3. MyHHIIUITATBLHBIX 00Pa30BaHUIA.

9. XpaHeHue, KOMIUIEKTOBAaHUE, YUET U UCIIOJIb30BaHUE apXUBHBIX JIOKYMEHTOB U apXUBHBIX (DOHI0B
roCy/apCTBEHHBIX YHUTAPHBIX MPEINPUITHH, BKIIIOUasi Ka3€HHbIE PEANPUATHUS, U TOCYAAPCTBEHHBIX
yupexieHuii cyobekra Poccuiickoit denepaninyu OTHOCUTCS K MTOJTHOMOYUSIM:

1.Poccuiickoi @enepannm.

2. cyonekToB Poccuiickoii denepariuu.

3. MyHUIIMTIAJILHBIX 00pa30BaHUM.

10. XpaHeHue, KOMIUICKTOBaHUE, yUeT U UCTIOIb30BaHUE aPXUBHBIX JOKYMEHTOB U apXMBHBIX (POHIIOB
OpPraHOB MECTHOTO CaMOYIPABJICHUS, MyHHUIMIIATbHBIX apXUBOB, My3€€B, OMOJIMOTEK OTHOCUTCS K
MIOJIHOMOYHSIM:

1. Poccuiickoit denepanuu.

2. cyonextoB Poccuiickoit deneparmu.

3. MyHMIIMNIAJIBHBIX 0OPa30BaHUM.

IIpumepHas TeMaTHKAa BONPOCOB KOHTPOJIbHOI PadoThI:

1. Vka3 I[Ipe3unenta Poccuiickoii @enepaunn ot 22.06.2016 Ne 293 u ero nucropuueckoe
3HAYEHHE B Pa3BUTUU CUCTEMBI YIIPaBIEHUs apXUBHBIM JieJIoM B Poccum.

2. PocapxuB kak (enepanbHblii TOCy1apCTBEHHBINA OpraH, OMPEAeNIONIni TOCYIapCTBEHHYIO
MOJINTUKY B cepe ACTOTPON3BOACTBA U apXUBHOTO Jieia B PD.

3. Ponb 1 MeCTO HAyYHO-METOIMYECKUX COBETOB apXUBHBIX YUPEKICHUN B OPraHU3AINH
XPaHEHHS apXUBHBIX JIOKYMEHTOB.

4, CogeT mo apxuBHOMY Jeny npu PocapxuBe: OCHOBHBIE 3a7a4d U (PYHKITHH.

5. POUA B cucteme ynpapiieHUs: apXUBHBIM J€J10M B PD.
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6. PernonanbHbie Oprasbl yIpaBieHUs apXUBHBIM JI€JIOM: MECTO B CUCTEME OPIaHOB
rOCy/IapCTBEHHOMW BJIACTH.

7. Records Management (ympaBieHre JOKYMEHTaMH): OCHOBHBIE LI U 337a4H (Ha IpUMepe
OJTHOM MJTM HECKOJIBKUX apXUBHBIX KOMITAHUM).

8. CyOBeKTsl 3aKOHOAATEIbHOM MHUIIMATUBBI IO BOIIPOCAM apXHUBHOTO JeNia.

9. [IpoGnema ynpaBieHus] apXUBHBIMU JOKYMEHTaMH TEPPUTOPUATIBHBIX (peiepalibHbIX OPraHOB B
cyobekrax Poccuiickoit @enepannu.

10. [IpeiickypaT miaaTHBIX pabOT U YCIYT apXUBHOIO YUpEXIEeHHUS (Ha MpUMEpe OJJHOTO MU
HECKOJIbKUX TOCYJapCTBEHHBIX, MyHHUIIMIIATbHBIX apXUBOB): COCTAB U COZEpKaHUE paboT.

1. OOMeH 3J1eKTPOHHBIMU JJOKYMEHTaMU MexX 1y oTaeneHusMu [lencunonHoro ¢onaa Poccuiickoit

denepanuy 1 OpraHaMH yIpaBJIeHUs] apXUBHBIM JiefioM cyObekToB Poccuiickoii deneparun (Ha
IIpUMepe OJTHOTO U3 POCCUMCKUX PETHOHOB).

12.  Poub penepansHoOl nieneBoit nporpamMmel «KynbTypa Poccun» B pa3BUTHH apXMBHOTO JieNa B
CTpaHe.

IIpuMepHBIEe BONPOCHI K IK3aAMEHY:

1. [Ipenmer, 3anaum kypca. ctopus pa3BUTHS yIpaBIE€HUS apXUBHBIM JIE€JIOM B IMTOCTCOBETCKHI
MIEPUOI.
2. denepalibHble U PETUOHAIILHBIE OpraHbl YIIPaBICHHs apXUBHBIM JIEJIOM: 0COOEHHOCTH
IIPaBOBOT'O ITOJIOKEHUS.
3. denepalibHble U PETUOHANIBHBIE TOCYIaPCTBEHHBIE aAPXUBBI: 0COOEHHOCTH MIPABOBOTO U
SKOHOMUYECKOT'O MOJIOKEHUS.
4. MyHunumnaibHble OpraHbl YIPaBICHUS apPXUBHBIM JIEJIOM U apXUBHBIEC YUPEKICHUS:
0COOEHHOCTH MPABOBOTO MOJIOKEHHS.
5. OO61iecTBEHHBIE OpraHU3aUl HCTOPUKOB-apXHUBUCTOB.
6. ITpaBo rpaxxaaH Ha CO3/1aHUE APXUBOB U JIEATEIBHOCTh HETOCYAAPCTBEHHBIX KOMMEPUYECKUX
apxuBoB B Poccun.
7. WNudopmannonnsie pecypcsl PocapxuBa 1 perHOHANIbHBIX OPraHOB YIPaBJICHUS apXUBHBIM
JIEJIOM B CETH UHTEPHET, MOCBSIICHHBIE YIIPABICHUIO aPXUBHBIM JIEJIOM.
8. [Topsinok npoxoskaeHus enepaabHbIX 3aKOHOB MO0 BOIPOCAaM apXMBHOTO Jiesa B
I'ocynapctBennoni [{yme Poccuiickoit deneparum.
9. IIpesunent Poccuiickont @enepanun u [lpasurenscrBo Poccniickoit denepanuu kak OCHOBHbIE
CyOBEKThI 3aKOHOAATETbHOW HHUIIUATHUBBHI.
10.  JloxanbHbIE JOKYMEHTBI, PETYJIUPYIOLIUE IEATENBHOCTh TOCYJaPCTBEHHOTO apXHBa.
11.  JloxanpHble JOKYMEHTBHI, PETYJHUPYIONIUE AEITEIBHOCTh MyHUIIMITAIBHOTO apXUBA.
12.  Tloka3zaTenu, XxapakTepu3yrolue 00beM rocyAapCTBEHHON (MyHHUIMIIATBHOM) YCIYTH.
13.  Iloabop u panuoHanbHasi pacCTaHOBKA KaJpOB rOCYJapCTBEHHBIX U HETOCYJapCTBEHHBIX
apXUBOB.
14.  CoBenatesnbHbIe OpPraHbl APXUBOB U UX POJIb B YIIPABICHUH U YKOHOMUKE apXUBOB.
15.  DBomronus rocyJapCTBEHHBIX apXUBHBIX IPOrPaMM: OT BEJOMCTBEHHBIX LIETEBBIX U
JIOJITOCPOYHBIX K TOCYAApPCTBEHHBIM IPOTPAMMAM.
16.  bromxeTHsiil kogekc P® o rocygapcTBEHHOM IPOrpaMMHOM YIIPaBJICHUH.
17. HomeHknarypa yciyT YaCTHBIX apXUBHBIX KOMITAHHM.
18.  IIpaBo rocy1apCTBEHHBIX apXUBOB OCYLIECTBIISATh IPUHOCSIYIO JOXOJ AE€ATEIbHOCTb.
19.  Meroauka ¢popMUpOBaHUs 1IEH Ha BBINOJIHAEMBIE IIJIaTHBIE pa0OThI U YCIIyTH apXUBOB.
6. Y4eOHo-MeTOAMYECKOEe H MH(POPMALTMOHHOE 00ecneyeHre TUCIUIIMHBI
6.1. CHHCOK HCTOYHHUKOB M JINTEPATYPbI
Hcrtounukn

OCHOBHBIC
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HanmonanwsHas anexkrponHas 6unbnnoreka (H36) www.rusneb.ru
ELibrary.ru Hay4nas snektponHas 6ubimoreka www.elibrary.ru
OnexrponHas oubnuoreka Grebennikon.ru www.grebennikon.ru
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Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Bcepoccwuiicknii Hay9HO-HUCCIIEI0BATEICKAN HHCTUTYT IOKYMEHTOBEICHHUS 1 apXUBHOTO JIeJia
(BHUMJIAL) [DnexTponnslii pecype] Pexxum nocryna: http:// www.vniidad.ru

[Toptan «Apxussl Poccun» [DnexTponnsiit pecypc| Pexum noctyna: http:// www.rusarchives.ru
®denepasibHOE apxUBHOE areHTcTBO (PocapxuB) [DnekTponHsbIi pecypc] Pexxum nocryna:
https://archives.gov.ru/

6.3.1Ipo¢eccuonasnibHbie 0a3bl JAHHBIX U HH(POPMAIIMOHHO-CIIPABOYHbIE CHCTEMbI
Hoctyn k mpodeccuonanbHeIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

HNHupopMalinoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynsrant Ilmoc
2. Tapanr

7. MaTepuajibHO-TeXHHYECKOe o0ecneyeHue U CIUTIINHbI

Hns  obecnedeHuss  TUCHUIUIMHBI  UCIONB3yeTCsl  MaTepualbHO-TEXHUYecKas  0asza
00pa3oBaTeNbHOTO YUPEKICHUS: yU4eOHbIC ayIUTOPHH, OCHAIIEHHBIE KOMIBIOTEPOM U MPOEKTOPOM
JUTSL IEMOHCTPAIMK Y4eOHBIX MaTepPUAIIOB.

CocTtaB mporpaMMHOTro 00ecredeHHUs:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. Oolecnieuenue 00pa3oBaTeJIbHOIO Mmpomecca JA JIMI ¢ OrPAaHMYeHHbIMU
BO3MOKHOCTSIMM 310POBbSI 1 HHBAJH/I0B

B xome peanmusanuu JUCIHUIUIMHBI HCIIONB3YIOTCS CIEAYIONIUE JIOMOJHUTENBHBIE METOIbI
0o0yd4eHus, TEKYIIEro KOHTPOJs YCIEBAEMOCTH W MPOMEXKYTOYHOW aTTeCTallud OOYYalolUXCs B
3aBUCHMOCTH OT UX WHAUBUAYAIbHBIX OCOOEHHOCTEH:

® JIA CICIBbIX U CJIa6OBI/II[51HII/IXI JICKIIUN O(bOpMJISHOTCSI B BHUAC DJICKTPOHHOI'O AOKYMCHTA,
JOCTYITHOTO C TOMOMIBID KOMIBIOTEpA CO CICIUATU3UPOBAHHBIM TPOTPAMMHBIM 00ECIICUCHUEM,
IMUCbMCHHBIC 3aJlaHUs BBIIIOJIHAIOTCA Ha KOMIIBIOTCPE CO CICHUATIU3UPOBAHHBIM HIPOTPaAMMHBIM
oOeCrieYeHHEeM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOCCIICYMBACTCS WHAWBUIYATBHOC
paBHOMepHOe ocBelieHue He MeHee 300 droKC; Juisi BBITIOJIHEHHS 3a/JaHMsl MPU HEOOXOIUMOCTH
MPEIOCTABIISICTCS YBEIMUMBAIOIIEE YCTPOWCTBO; BO3MOXKHO TAaKKE HCIOIB30BAaHUE COOCTBEHHBIX
YBEIMYMBAIOLINX YCTPONUCTB; MUCbMEHHBIE 3aJaHNsl O(OPMIISIOTCS YBETUYEHHBIM MIPUPTOM; IK3aMEH
1 3a4€T MPOBOSTCS B YCTHOH ()OPME WITH BBITIOJIHSIOTCS B MUCHMEHHOM (hopMe Ha KOMIIBIOTEPE.

® Uil TIYXHX U CIHAOOCHBIIIAMINX: JEKIUH OQOPMISIOTCS B BHJIE JJCKTPOHHOTO JOKYMEHTA,
aM00  TPEeJOoCTaBIsSeTCS  3BYKOYCHIIMBAIOIIAs — almaparypa HHAUBUAYAIBHOTO  TOJB30BAHUS;
MUChMEHHBIC 3aJ]aHUSl BBIMOJHAIOTCS Ha KOMIIBIOTEPE B MHUCBMEHHOW (Qopme; dk3aMeH Hu 3auéT
MIPOBOATCS B MUCBEMEHHOM (pOpMe Ha KOMITBIOTEPE; BO3MOXHO MTPOBEJICHUE B (POPME TECTUPOBAHHUS.

® ISl JIUI] C HapYIICHUSIMH OIIOPHO-JIBUTATEIIBHOTO alapata: JICKIUU O(QOPMIISIFOTCS B BUJIC
ANEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C TIOMOIIBI0 KOMIIBIOTEpAa CO CHCIHATU3UPOBAHHBIM
MPOTPAaMMHBIM ~ 00ECIIEYeHUEM; THChMEHHBIC 3a/laHUsl  BBINOJHSIOTCS Ha KOMIIBIOTEPE CO
CTEeMAIM3UPOBAHHBIM MPOTPAMMHBIM 00ecrieueHHeM; SK3aMeH U 3a4€T MPOBOISTCA B YCTHOU (opme
WM BBITIOJTHSIOTCS B IUCBMEHHOM (popMe Ha KOMITBIOTEPE.


http://www.rusarchives.ru/
https://archives.gov.ru/
http://www.vniidad.ru/

19

[Tpy HEOOXOIUMOCTH NpelyCMaTpUBACTCs yBETUUEHUE BPEMEHHU IS TIOATOTOBKU OTBETA.

[Iponienypa mpoBeAeHUsT MPOMEKYTOYHON aTTecTanuy Il OOyJarOIIUXCsl YCTaHABIMBACTCS C
y4€TOM HX WHAMBUIYAIbHBIX MCUXOPHU3UUECKUX 0COOCHHOCTEH. [IpoMexxyTouHas aTTecTalusi MOKET
MIPOBOJMUTHCS B HECKOJIBKO ITAIIOB.

[lpy mpoBeneHUH TPOLEAYpPbl OLEHUBAHUS pPE3yJAbTATOB OOYy4YEHHUs MpeaycMaTpHUBaeTCs
WCTIOIb30BaHNE TEXHUYECKHUX CPE/ICTB, HEOOXOIMMBIX B CBSI3U C MHIUBUAYAILHBIMH OCOOCHHOCTSIMHU
oOyJarolmmxcsi. OTH CpeACcTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCHUTETOM, MM MOTYT
HCTIONB30BAThCSl COOCTBEHHBIC TEXHIMUYECKHE CPE/ICTBRA.

[TpoBenenue mpoueaypbl OLIEHUBAHUS Pe3yIbTaTOB OOyYEHHUs JIOMYCKAeTCs C MCIIOIb30BAHUEM
JMICTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOJIOTHA.

ObecnieunBaeTcst AOCTYN K HH(GOpPMAIMOHHBIM W OubnmorpaduyeckuM pecypcaMm B CETH
WuTepHeT utst Kaka0ro o0ydaronierocs B opMax, aTanTHPOBAHHBIX K OTPAHUYCHHUSM UX 3/I0POBBS U
BOCTIPUATHS UHPOPMALIUH:

® ISl CIENBbIX W CIa0OBHIAIIMX: B TEYaTHOM (opMe yBeNIWYEHHBIM MIpUPTOM, B dopme
ANIEKTPOHHOTO IOKYMEHTa, B opMme aynuodaiina.

® JIUIsl TIIyXUX U CNIAOOCIBIIAIINX: B Ie4aTHOU ¢opme, B hopMe MEKTPOHHOTO JOKYMEHTA.

17151 0OYYAIOLINXCSl C HAPYIICHUSIMH OTIOPHO-/IBUTATENILHOTO armnapaTa: B Ie4aTHou ¢opme, B
(opmMe >IEeKTPOHHOTO JOKYMEHTa, B popMme ayauodaiina.

Y4eOHBIC ayIUTOPUU MJIs BCEX BUJOB KOHTAKTHOM W CaMOCTOSATEIBbHOH pabOThI, HaydHAas
OMOIMOTEKa W HWHBIE TMOMEIICHUS JJIi OOYyYEeHHsS OCHAIEHBI CHEIUATbHBIM O0OpYJAOBaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEJICTBAMHU OOYUICHHUS:

® ISl CJICTIBIX U CIA0OBUASINNX: YCTPOMCTBOM JJisi CKAHUPOBAHUS U YTEHUS ¢ Kamepoil SARA
CE; nucnineem bpaiinsg PAC Mate 20; npunrepom bpaitng EmBraille ViewPlus;

® Ui TAYXHUX M CIaOOCHBIIIANIMX: ABTOMATH3MPOBAHHBIM pPabOYUM MECTOM JUIsl JIFOJACH C
HapyIICHHEM CTyXa U CJIa0O0CIBIIIANINX; aKyCTUICCKUN YCHINTENh U KOJIOHKH;

e it OOydYarIIMXCSA C HAPYIICHUSMH OMOPHO-JABUTATEILHOTO alapara: IepeBUKHBIMH,
peryinupyeMbiMu 3proHoMuueckumu naptamMmu CH-1; KOMIBbIOTEpHOM TEXHHKON CO CIEUHUATBbHBIM
MIPOTPaMMHBIM 00€CTICYeHUEM.

9. MeToanyeckne MaTepuaJibl

9.1. Ili1aHBI CeMMHAPCKHUX 3aHATHH
Tema 1. Cucrema opranuzanny ynpaBjieHHUs! apXUBHBIM Je10M B Poccun
Bomnpocs! 1t 00cykaeHus:
1. HpeI[MeT H 3aJ1a41 JUCHUIINIMHBI «KYIIPaBJICHUEC apXUBHBIM JCJIOM N DKOHOMHUKA XPaHCHUA
ApPXUBHBIX JOKYMEHTOBY.
2. OCHOBHBIE HCTOYHUKH U HHTEPHET-PECYPCHI 11O TUCLUILIAHE.
3. 'ocytapcTBEHHbBIE M1 MyHUIIUTIAIEHBIE OPraHbl YIPABIEHUS apXUBHBIM JIEJIOM: MECTO B CUCTEME
YIpaBJICHUA.
4. 'ocynapcTBEHHBIE, MyHULIMIIAIIBHBIE, HETOCYAAPCTBEHHBIE APXUBBI: MECTO B CUCTEME YIIPABJICHHUS.

Tema 2. MexaHu3Mbl FOCy1apCTBEHHOIO YIIPABIEHUS XpPaHEHUEM JJOKYMEHTOB

Bomnpocsr qyst o0cyxneHust:

1. ITopsiiok mpoxokaeHus peepaaIbHbIX 3aKOHOB [0 BOIPOCAM apXHBHOTO Jiena B ['ocyAapcTBeHHOM
Hywme Poccuiickoint denepannu B COOTBETCTBUH ¢ AeicTByromuM Pernmamentom ['ocynapcTBeHHON
Hymbl @enepanbaoro Codpanus Poccuiickoit deaepanuu.

2. Ponb ®epepanbHoro 3akona ot 06.10.1999 N 184-03 «O06 o61ux NpuHIMIAX OpraHu3aiu
3aKOHOJATEbHBIX (MPEACTaBUTEIbHBIX) U UCIIOTHUTEIBHBIX OPTaHOB I'OCYIApCTBEHHOM BIIACTH
cyonekToB Poccuiickoit denepannn» B OpraHu3aluy pacrnpeaeneHus: HOJTHOMOYHA MeXay
Poccuiickoii @enepanuu u ee cyoObeKTOB B chepe apXHUBHOTO Jiea.
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3 YmpaBiieHus apXUBHBIMH JOKYMEHTaMHU TEPPUTOPHAIBLHBIX (efiepalbHBIX OPTaHOB B CYOBEKTaxX
Poccuiickoit deneparuu: 0COOEHHOCTH OpraHU3aIIUH.

Tema 3. OcHoBHBIE (hOPMBI TOCYJAPCTBEHHOTO YIIPABJICHUS XpaHEHUEM JIOKYMEHTOB

1. Tpex3BeHHas cucTeMa ynpasiieHUsl apxuBamMu B Poccun B cootBeTcTBUU ¢ DeiepallbHBIM 3aKOHOM
o1 22.10.2004 1. Ne 125-®3 «O06 apxuBHOM jene B Poccuiickoit denepanmm.

2. OcHOBBl (DMHAHCOBOTO M MaTEPUATBHO-TEXHUYECKOTO OO0ECIEUEeHUs] XPAaHEHHUs apXUBHBIX
JOKYMeHTOB. [IpaBo rocyjapcTBEHHBIX apXUBOB OCYIIECTBIATH MPUHOCSIIYIO T0XO/ I€ATEIbHOCTb..
3. Kopnyc npaBuin paboTbl, 0011e00s3aTenbHbIX HOPMATUBHBIX JTIOKYMEHTOB, PEryJIHPYIOLIMX BCE
CTOPOHBI JIeATEIbHOCTH IOCYJApPCTBEHHBIX, MYHUIIUTIATBHBIX U HETOCYIaPCTBEHHBIX apXHUBOB.

4. Cuctema oka3aHHs JIEKTPOHHBIX FOCYIapCTBEHHBIX YCIYT B c(hepe apXUBHOTO jiea.

Tema 4. OcHOBHBIE MEXaHU3MBI YIIPABICHUS APXUBHBIM YUPEKIEHUEM

1. TocynapcTBeHHBIM M MYHULMIAIbHBIA apXWBBI KaK YUYpEKJIEHHUS, OCOOCHHOCTH IPaBOBOIO
TIOJIOKEHUS.

2. bromxeTupoBaHue B 1€ATEIBHOCTH PA3IMYHBIX apXUBOB (HAa MPUMEpPE OJHOTO MM HECKOJIBbKUX IO
BbIOOpY 00yuaromnerocs).

3. CoBemarenbHbIe OpraHbl apXUBOB U UX 3HAYEHHUE B OpraHU3alliK yIIPaBICHYECKUX MPOLECCOB.

4. llpuHnunsl moxdopa ¥ palMOHAJIBHOM  pPacCTaHOBKM — KaJpOB  TOCYJIApCTBEHHBIX U
HEroCyJJapCTBEHHBIX apXHUBOB.

Tema 5. OcoOeHHOCTH SKOHOMHMKH U (PUHAHCHPOBAHUS aPXUBHBIX YUPEXKIEHUN B COBPEMEHHBIX
YCIIOBUSX

1. HoBblli cTaTyC rocy1apCTBEHHBIX APXUBOB KAK TOCYAAPCTBEHHBIX YUPEXKICHUN — COBPEMEHHBIE
peanuu: Ka3eHHbIe, OI0JKETHBIC, aBTOHOMHBIE YUPEXKICHHS.

2. [IporpammHoOe Or0IKETUPOBAHUE B JIEATEIHHOCTH apXHBa (Ha IpUMepe OJHON MIIM HECKOJIBKUX
MIPOrpaMM MO BBIOOPY 00yYaroIIerocs).

3. BoinonHeHne rocyAapcTBEHHBIMU U MYHUIIUTIAIbHBIMU aPXUBHBIMH YUPEXKICHUSIMU TUIATHBIX
paboT u ycuyr.

9.2. MeToan4yecKkne peKOMEHIANMH 10 MOAT0TOBKEe MMCbMEHHBIX padoT

Pedepat mpencranisier coboil KpaTKoe C:kaToe U3JI0KEHHE HAyYHO-TEOPETHUYECKOr0 MaTepuala 1o
BBIOpPaHHOW aCIIMPAHTOM CTYAEHTOM Teme. Tema BhIOMpaeTcst U3 yucia MpeiIoKEHHBIX UM MOXKET
OBITH OIpe/ieJieHa CaMOCTOSATENbHO IO PEKOMEHJAIIMN Hay4HOro pykoBoautens. Pedepat nomxen
BKJIIOYATh B ceOs OIJIaBJeHHE, BBEJICHHE, OCHOBHYIO 4YacTb, 3aKJIIOYEHHE, CIIMCOK MCTOYHHUKOB M
JUTEpaTyphl, COCTABIEHHBI B COOTBETCTBUH CO CTAHAAPTHBIMU TPeOOBAHHMSIMHU K O(QOPMIICHHUIO
JUTEpaTyphl, B TOM YHUCIE K CChUIKaM Ha DJEKTPOHHbIE pecypchl. Pabora 1oKHA HOCUTH
CaMOCTOSITENIbHBIM XapakTep, B cCiydae OOHApy>KE€HUs OTKPOBEHHOrO Iularuara (JI0CIOBHOTO
UTUPOBaHUs 0e3 CChbUIOK) pedepaT He 3acuuThiBaeTcs. Cparomuii pedepaT CTYACHT IODKEH
MIPOJEMOHCTPUPOBaTh yMEHHE paboTaThb C JIUTEpPAaTypoll W UCTOYHHKAMHU, OTOMpaTh U
CUCTEMATHU3UPOBATh MaTepHUall, SICHO U IOHATHO U3J1araTh CBOU MBICIIH.

Bo BBeneHnn 00OCHOBBIBAETCS aKTyaJlbHOCTh BBIOPAHHOM TEMbI, ONPEAENSIOTCA LEAN U 3aJadu
pedepata, Jga€rcs aHaJIM3  UCHOJIB30BAHHOM  MCTOYHMKOBOM  0a3bl, KpaTKUH  aHaIU3
HCTOpUOTpapUUECKON H3YYEHHOCTH TEeMbl, (POPMHUPYIOTCS MHpeaMeT U OOBEKT HCCIeOBaHNUs,
TOBOPUTCS O €r0 CTPYKTYypE.

B ocHoBHOW wacTu, pa30MTON Ha pas3aensl WM Haparpadbl, HM3/1araloTCs OCHOBHBIE (aKThI,
CBSI3aHHBIE C TEMOM MCCIEJOBAHUS TNPOBOJAMTCA HMX aHajiu3, (HOPMYITUPYIOTCS BBIBOJBI (I10
naparpadam).

3aKI0YeHUEe COJIEPKUT MTOTOBBIE BBIBOJBI W, BO3MOXHO, MPEAMNOIOXKEHHS O MEpPCHEKTUBaX
MPOBEICHUS JaTbHEUIIINX UCCIICIOBAHUI 110 JAHHOW TEME.
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Crucok MCTOYHUKOB U JIMTEPATYPHl JOJKEH OBITh COCTaBICH B ajl(aBUTHOM IMOPSJIKE B MOJTHOM
COOTBETCTBUM C TOCYJIapCTBEHHBIMU TpeOOBaHUSAMH K OubnuorpadpuueckoMmy omucanuio. Cpeau
UCTOYHMKOB BHAyalle BBIJCISAIOTCS HEOMyOJMKOBAHHBIE a MOTOM OIyOJMKOBAaHHBIE MCTOYHHUKH.
CcbulkM B TEKCT€ JOJDKHBI OBITh O(OpPMIIEHBI Takke B COOTBETCTBHHM CO CTaHJIAPTHBIMHU
TpeOOBaHUSMHU.

O6Bem pedepara — oxono 1 .. (okomo 40 000 3HakoB). Pedepar nmomken ObITh HamewyaTaH (Ha
KOMITbIOTEpE TEKCT Jiyunie HaOupath yepe3 1,5 wnu 2 unTepBana [LIPUDTOM 12 unmu 14) u
Mpe/icTaBjIeH Ha OyMaXHOM HOCHTEJIE.

Pedepar momkeH OBITh CHaH MPENOJABATENIO Ha MPEANOCIeTHEM CeMHUHApCcKoM 3aHsaTuh. [lo
pedepary BeicTaBisieTcst 10 15 GamioB. B cmydae Hecmaum pedepara CTyASHT HE OMyCKaeTCs 0
MIPOMEKYTOUYHOTO KOHTPOIIA (3auéTa, ak3aMeHa). Kpurepun orneHku pedeparta mpuBeIeHBI B TyHKTE
5.2.

[MonroToBky pedepara pekoMeHAyeTCs HaYMHATH ¢ OMOIMOrpadUyIecKoro MOUCKa U COCTABICHHUS
6ubarorpaduuecKoro Cnucka UCTOYHUKOB U JINTEPATypbl, a TAKKe MOATOTOBKH IJIaHA PabOTHI.
Kaxxnplii M3 HaMEUEHHBIX IyHKTOB IUIAHA JIOJDKEH ONMPAThCS HA pa3jMYHble HCTOYHMKH U
muteparypy. Tekct pedepara qoKeH OBITh CBI3HBIM, HEJOIMYCTUMBI TOBTOPEHUS, (DparMeHTapHBIN
nepecka3 pa3po3HEHHBIX CBeNeHMH U (pakToB. TUTYIBHBIN JIUCT TOTOBUTCS B COOTBETCTBUH C
TpeOOBaHUSAMU, IPEABABIIEMBIMHI K 0(DOPMIICHUIO TUTYJIBHBIX JTUCTOB JUIUIOMHBIX padoT.
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